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Congratulations! You have registered to use devMLS.com, the Next Generation, New Construction MLS System
now available in Clark County, NV. This revolutionary system has been designed to be extremely user friendly
and is full of powerful features. The agent menu is your control panel for the web site.

Agent Menu -- Definitions

Home – When you log in for the first time, each a 24 hour period, a
“Pop-Up Home Page” appears. To see this information again, without
waiting 24 hours, click Home.

Agent Resources – After the “Pop-Up Home Page” has been closed,
you will see categories in the Agent Resources section. Click on the
category titles to learn more.

Modify Profile – Allows you to change your contact info, password
and update your agent photo.

Active Search – A very detailed search form which includes keywords
in text areas, such as remarks and driving directions!

Archive Search – A basic search form with key criteria so you can
access floor plans of homes no longer for sale by new home builders.

Clients / Saved Searches – Enter client records and save multiple
searches per client.

Notify us of Bad Info – Should you discover any information is
outdated or inaccurate, use this link to notify us and we’ll update the
database.

New Home Search Web Link – Where the web page address can be
found to your New Home Search “gateway page.” Add this link to your
agent web page so the general public can search for new construction
and become your exclusive prospect!

Prospect Management – This is where you will find the contact info and saved searches belonging to prospects
who registered through your web site. When a Prospect becomes a Client, you may turn off any automated e-
mails not yet sent.

Prospect e-Mail Campaign – When you click on this tab you’ll discover a series of 5 pre-written e-mails that will
be automatically sent to your Prospects over the course of 10 days. These e-mails promote YOU as the agent
they should work with. You may customize the content of these e-mail messages AND when the e-mails are sent.
There are also 5 additional “blank” e-mails that you may use to write additional, auto-send e-mails. Within this
section you’ll also see the name of each prospect and the e-mails that have been sent to them so far – if a
prospect converts to a client, you may turn off distribution of their remaining e-mails.

About devMLS – Provides basic company background about devMLS.com

Contact Us – If you have a problem with your account.

Terms of Use – This document is what you have agreed to abide by in exchange for using our system.
Information does change from time to time, with or without notice, and it is your responsibility to check and read
them often enough to know what you are agreeing to.

Vote Results – From time to time we’ll ask you to vote on various issues. Results will be able to be accessed
here.

Log Out – ALWAYS click Log Out when you are finished so that you end your “session.” If you keep your
session open, you might have to wait 15 minutes for the system to close your session before you may log back on.
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Modify Profile

When you registered for your account you completed our online registration form and indicated you read and
agree to our Terms of Use. From the Modify Profile link you are able to modify any of the information previously
provided, including uploading your Agent Photo.

Some of the information contained in your Profile will print at the bottom of any listings you e-mail to your clients.
It will also appear in any automated e-mails sent to Prospects. For this reason, it is important that information
provided is current and complete. .
.
We strongly recommend you include an agent photo (Preferred image size is 100w x 135h pixels, 72 dpi jpeg,
30K or smaller file size). To add a photo, simply click “Browse” to find the image on your computer, then upload
to our system.

You may change your password by clicking “Change Password” located at the top of your User Profile.
If you forgot your password and can’t log in from www.devMLS.com, simply click that you forgot your password.
You’ll be asked to enter your Public ID# and a new password will be emailed to the e-mail address we have on
record. Once you receive the e-mail, copy the password, return to www.devmls.com, select your area, enter your
Public ID# and enter the new password. Once in, go to Modify Profile and change your password to one that you
will remember.

.

.
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Active Search

Perform simple or detailed searches of Active records.

Select Active Search from Agent Menu: Enter your search criteria, then click “Search” at bottom. The first 25
Results will be displayed on the next page. If your search results in more than 25 records, at the bottom of the
page you’ll find a next button. Click it to see to the next 25 records.

Note: Our search forms use the “process of elimination” to filter down to the properties your clients are looking
for. There are NO required fields. You do not have to select ANY criteria to perform a “wide open” search. Each
field you enter further narrows your search. (Example: You can search for the Builder’s Name and pull up all
active listings for that builder. You can further narrow the search by entering the subdivision name or zip code. In
directions, you can trap for a specific street name! This will help you find all listings within a specific subdivision.)
Play around with the Active Search. You’ll find it to offer a lot of flexibility and power.

Multi-Select Feature : To select multiple items from a dropdown so you can search multiple areas, etc., in the
same search, hold down the CTRL key or SHIFT key while clicking the areas selected with your mouse.

For Example: To search for properties in the Northeast and Pahrump you would hold down the CTRL key while
clicking each of these two areas with your mouse. If you again hold down the CTRL key and again click one of
those areas, it will be deselected. CTRL / CLICK allows you to select specific items from the multi-select drop
down. To select a RANGE, you would hold down the shift key and click on the first item in the range, then click
on the last item in the range and ALL items including and between the first and last items will be selected.

Zip Code: You may search for multiple zip codes in the same search. Simple type zip codes separated by
commas. For Example:

Price: Do not include dollar signs or commas in your searches. For example, search for homes between
$300,000 and $400,000 by entering 300000 in the minimum field and 400000 into the maximum price field.

You may also check the box next to “in 000’s,” in which case you will only have to enter 300 into the minimum and
400 into the maximum price fields.

Note: You can search for price with just a minimum or just a maximum. You do not need to enter a range.
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Clients / Saved Searches: With your private agent account, you are able to save both client info and search
criteria associated with that client. (Note: This feature is not available on shared office accounts).

When you go to save a search that is not associated with an existing client, you will be asked to input your client’s
info. If you are conducting searches for yourself, you may enter your own info as a “client” then save searches
you are personally interested in. There are two opportunities you have to enter client info: 1) when you go to save
a search for a client that has not already been entered; 2) When you click on the Client’s / Saved Searches tab,
then click Add Client at the top of the Add Client page.

Saving your client info will allow you to have this information at your fingertips, anytime you are online and may
need it. Associating a client with your searches also allows you to e-mail listings to them.

e-Mail Listings:
When you conduct a search, you may click the “Select” boxes that appear to the left of the short “Results View”
listings (as shown below)

or at the top of your Agent View.

Once all listings have been selected you may click e-Mail Client (from Agent View, shown above check box in
image above) or from the Results Page you may click e-Mail Selected to Client.


